
P ag e 1 of 5© 2018, National Apartment Association, Inc. - September 2018, California

APPLICANT INFORMATION

Full Name (Exactly as it appears on Driver’s License or Govt. ID card)

List any previous names or aliases you have used within the last _______ years

Birthdate Social Security # Driver’s License # State 

Government Photo ID card # Type

Home Phone Number Cell Phone Number Work Phone Number

Email Address
I am applying for the dwelling located at:  
Is there another co-applicant? q y es q no

Co-applicant Name

Email

Co-applicant Name

Email

Co-applicant Name

Email

Co-applicant Name

Email

Co-applicant Name

Email

OTHER OCCUPANTS

Full Name

Date of Birth Social Security # Driver’s License # State

Government Photo ID card # Type

Full Name

Date of Birth Social Security # Driver’s License # State

Government Photo ID card # Type

Full Name

Date of Birth Social Security # Driver’s License # State

Government Photo ID card # Type

Full Name

Date of Birth Social Security # Driver’s License # State

Government Photo ID card # Type

Full Name

Date of Birth Social Security # Driver’s License # State

Government Photo ID card # Type

Full Name

Date of Birth Social Security # Driver’s License # State

Government Photo ID card # Type

RENTAL APPLICATION FOR  
RESIDENTS AND OCCUPANTS 

(Each co-applicant and each occupant 18 years old 
 and over must submit a separate application.)

Date when filled out:   

Please complete one application per adult 
occupant and return via email to 

JonesBerkeley@greystar.com or in 
person, by appointment, at 1080 Jones 

St., Berkeley CA 94710
(Call 510.952-1500 for appointments)



 
Current Home Address (where you live now)

 
City                State   Zip Code

Dates:           
From         To          Monthly Payment

 
Dwelling Name

 
Landlord/Lender Name                 Phone

 
Reason for Leaving

(The following is only applicable if at current address for less than 6 months.)

 
Previous Home Address (where you live now)

 
City                State   Zip Code

Dates:           
From         To          Monthly Payment

 
Dwelling Name

 
Landlord/Lender Name                 Phone

 
Reason for Leaving
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Do you q rent or 
q own?

$

EMPLOYMENT INFORMATION

                  
Present Employer             Address

                            
City                State   Zip Code     Work Phone

Dates:                       
   From         To         Gross Monthly Income

  
Position

                        
Supervisor Name                   Phone

(The following is only applicable if at current employer for less than 6 months.)

                  
Previous Employer            Address

                            
City                State   Zip Code     Work Phone

Dates:                       
   From         To         Gross Monthly Income

  
Position

                        
Supervisor Name                   Phone

$

$

OTHER FINANCIAL RESOURCES OR INCOME
(List any other income from self-employment, retirement, investments, social security, savings, welfares, alimony, child support or any other potential 
financial information you want to be considered:)

                      
Type             Source                Gross Monthly Amount

                      
Type             Source                Gross Monthly Amount

$

CREDIT HISTORY (if applicable)
Have you ever owned a home? q Y es q No If applicable, please explain any past credit problem:

  
  
 

$

RENTAL/CRIMINAL HISTORY 
(You represent the answer is “no” to any item that is not checked.)
Have you or any occupant listed in this Application ever:

q been evicted or asked to move out?
q broken a rental agreement?
q declared bankruptcy?
q been sued for rent?
q been sued for property damage?
q  been convicted of a felony? 
Please indicate the year, location and type of each felony of which you were convicted. We may need to discuss more facts before making a decision. 

  
  
 

RESIDENCY INFORMATION

Do you q rent or 
q own?

$
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EMERGENCY CONTACT
Emergency contact person over 18, who will not be living with you:

                  
Name               Relationship

                  
Address               City

                       
State   Zip Code      Home Phone #        Cell Phone # 

            
Work Phone #        Email Address

If you die or are seriously ill, missing, or in jail or penitentiary according to an affidavit of [check one or more]: q the above person, q your spouse, or  
q your parent or child, we may allow such person(s) to enter your dwelling to remove all contents, as well as your property in the mailbox, storerooms, 
and common areas. If no box is checked, any of the above are authorized at our option. If you are seriously ill or injured, you authorize us to sent for an 
ambulance at your expense. We’re not legally obligated to do so.

VEHICLE INFORMATION (if applicable)
List all vehicles to be parked by you or any occupants (including cars, trucks, motorcycles, trailers, etc.).

                       
Make         Model          Color
                       
Year          License Plate #        State

                       
Make         Model          Color
                       
Year          License Plate #        State

                       
Make         Model          Color
                       
Year          License Plate #        State

                       
Make         Model          Color
                       
Year          License Plate #        State

PET INFORMATION (if applicable)
You may not have any animal in your unit without management’s prior authorization in writing. If we allow your requested animal, you must sign a separate 
animal addendum, which may require additional deposits, rents, fees or other charges.

                       
Name         Type           Breed
                       
Gender         Weight           Color

          Assistance Animal Status: q y es q no 
Age

                       
Name         Type           Breed
                       
Gender         Weight           Color

          Assistance Animal Status: q y es q no 
Age

APPLICATION AGREEMENT
The following Application Agreement will be signed by you and all co-applicants prior to signing a Lease Contract. While some of the information 
below may not yet apply to your situation, there are some provisions that may become applicable prior to signing a Lease Contract. In order to 
continue with this application, you’ll need to review the Application Agreement carefully and acknowledge that you accept its terms.

1.  Lease Contract Information. The Lease Contract contemplated by the parties will be the current Lease Contract. Special information and conditions 
must be explicitly noted on the Lease Contract.

2.  Approval When Lease Contract Is Signed in Advance. If you and all co-applicants have already signed the Lease Contract when we approve the 
Application, our representative will notify you (or one of you if there are co-applicants) of our approval, sign the Lease Contract, and then credit the 
application deposit of all applicants toward the required security deposit.

3.  Approval When Lease Contract Isn’t Yet Signed. If you and all co-applicants have not signed the Lease Contract when we approve the Application, 
our representative will notify you (or one of you if there are co-applicants) of the approval, sign the Lease Contract when you and all co-applicants have 
signed, and then credit the application deposit of all applicants toward the required security deposit.

4.  If you Fail to Sign Lease Contract After Approval. Unless we authorize otherwise in writing, you and all co-applicants must sign the Lease Contract 
within 3 days after we give you our approval in person or by telephone or within 5 days after we mail you our approval. You will be obligated to pay to us 
a charge of 1/30th of the monthly rental value of the premises from the time the unit was withheld from the market if you fail to sign the Lease Contract 
after its approval. The amount will begin to be charged on the date this agreement is signed, and will end on q the date we put the unit back on the 
market q the date a replacement tenant begins paying rent for the premises reserved for you. We will keep this amount from the application deposit to 
satisfy this amount. 

5.  If You Withdraw Before Approval. If you or any co-applicant withdraws an Application or notifies us that you’ve changed your mind about renting the 
dwelling, we’ll be entitled to retain all or a portion of the application deposits as liquidated damages, and the parties will then have no further obligation 
to each other.

REFERRAL INFORMATION
How did you find us?

q Online search.  Website address:  
q Referral from a person. Name:  
q Social Media.  Which one?  
q Other  
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DISCLOSURES
1.  Application Screening Fee (Non-Refundable).  You agree to pay to our representative the non-refundable application screening fee in the amount 

indicated in paragraph 3. Payment of the application screening fee does not guarantee that your application will be accepted. The application 
screening fee partially defrays the cost of administrative paperwork. It is non-refundable.

2.  Application Deposit (may or may not be refundable). In addition to any application screening fee(s), you agree to pay to our representative an 
application deposit in the amount indicated below. The application deposit is not a security deposit. The application deposit will be credited toward the 
required security deposit when the Lease Contract has been signed by all parties; OR, it will be refunded under paragraph 7 of the Application Agreement 
if your application is not approved; OR, all or a portion of it will be retained by us as liquidated damages if you fail to sign or attempt to withdraw under 
paragraphs 4 or 5 of the Application Agreement. The amount of the application deposit is $________________.

3.  Application Screening Fees. The itemized amount of your nonrefundable application screening fee is as follows: 
 1. Cost of credit report, eviction search, and/or other screening reports $________________
 2. Cost to process information (including staff time/labor) $________________
 3. Total Application Screening Fee Charged (Item 1 + Item 2) $________________

The total amount of payment used by us to screen your credit history and other background information cannot be more than $49.12, which may be adjusted 
annually in accordance with the CPI as of January 1, 1998. You will receive a copy of your completed application upon submission. This copy will serve as 
a receipt for your non-refundable application screening fee.

4.  Completed Application.  Your Rental Application for Residents and Occupants will not be considered “completed” and will not be processed until we 
receive the following documentation and fees:

 1. Your completed Rental Application;
 2. Completed Rental Applications for each co-applicant and guarantor (if applicable);
 3. Application screening fees for all applicants;
 4. Application deposit for the Unit.

5.  Notice to or from Co-Applicants. Any notice we give you or your co-applicant is considered notice to all co-applicants; and any notice from you or your 
co-applicant is considered notice from all co-applicants.

AUTHORIZATION AND ACKNOWLEDGMENT
Authorization for Background Check and Summary of Your Rights Under the Investigative Consumer Reporting Agencies Act

q  Check here to have a copy of your consumer report sent directly to you. The landlord is to provide a copy of the report to you in accordance 
with California Civil Code § 1786.16. If requested, a copy of your consumer report will be sent to you within three business days of receipt of 
your request.

The investigative consumer report and/or consumer report(s) will be obtained from the following Investigative Consumer Reporting Agency:

Name:   
Address:   
Telephone Number:  

Their information and privacy policy can be found at: 
Website Address:  

Investigative Consumer Reporting Agencies through the Investigative Consumer Reporting Agencies Act (ICRAA) have assumed a vital role in collecting, 
assembling, evaluating, compiling, reporting, transmitting, transferring, or communicating information on consumers for employment, and insurance purposes, 
and for the purposes relating to the hiring of dwelling units, subpoenas, court orders, licensure and other lawful purposes. The California legislature finds 
there is a need that Investigative Consumer Reporting Agencies exercise their grave responsibilities with fairness, impartiality, and a respect for consumers 
rights to privacy. The crime of identity theft in this new computer era has exploded and has become the fastest growing white-collar crime in America. The 
unique nature of this crime means that it can often go undetected for years without the victim being aware that his or her identity has been misused. Because 
notice of identity theft is critical before the victim can take steps to stop and prosecute this crime, consumers are best protected if they are given copies of 
any investigative consumer reports made on them. The ICRAA requires that Investigative Consumer Reporting Agencies adopt reasonable procedures for 
meeting the needs of commerce for information related to the renting of dwellings in a matter which is fair and equitable to the consumer, with regard to the 
confidentiality, accuracy, relevancy, and proper utilization of the information in accordance with the requirements of the ICRAA.  

The ICRAA gives you specific rights, as outlined below. You may have additional rights under federal law. For more information, including information about 
additional rights, go to www.consumerfinance.gov/learnmore or write to: Consumer Financial Protection Bureau, 1700 G Street N.W., Washington DC 20006. 

We (“Owner”) may obtain information about you for renting an apartment from a third-party consumer reporting agency (Investigative Consumer Reporting 
Agency). You may be the subject of a “consumer report” and/or an “investigative consumer report” which may include information about your character, 
general reputation, personal characteristics, and/or mode of living, and can involve personal interviews with sources such as your neighbors, friends, 
supervisors, or associates. These reports may contain information regarding your credit history, criminal history, social security verification, motor vehicle 
records (“driving records”), verification of your education or employment history, or other background checks. Further, you understand that information may 
be requested from various Federal, State, County and other agencies that maintain records concerning your past activities relating to your driving, criminal, 
civil, education, credit, and other experiences. Your credit history will be requested as the information substantially relates to the ability to rent the apartment.

You have the right, upon written request made within a reasonable time period after receipt of this notice, to request whether a consumer report has been 
conducted about you, disclosure of the nature and scope of any investigative consumer report, and to request a copy of your report. 

Please be advised that the nature and scope of the most common form of investigative consumer report obtained with regard to applicants for 
renting is an investigation into your rental and credit history. The scope of this notice and authorization is all-encompassing, however, allowing us to 
obtain consumer reports and investigative consumer reports now and throughout your tenancy to the extent permitted by law. 

You should carefully consider whether to exercise your right to request disclosure of the nature and scope of any investigative consumer report.

California Civil Code §1786.22.
(a)  An investigative consumer reporting agency shall supply files and information required under Section 1786.10 during normal business hours and on 

reasonable notice.
(b) Files maintained on you shall be made available for your visual inspection, as follows:
 (1)  In person, if you appear in person and furnish proper identification. A copy of his file shall also be available to the consumer for a fee not to exceed 

the actual costs of copying.

APPLICATION AGREEMENT (CONTINUED)
6.  Approval/Non-Approval. We will notify you whether you’ve been approved within 10 days after the date we receive a completed Application. Your 

Application will be considered “disapproved” if we fail to notify you of your approval within 10 days after we have received a completed Application. 
Notification may be in person or by mail or telephone unless you have requested that notification be by mail. You must not assume approval until you 
receive actual notice of approval. The 10-day time period may be changed only by separate written agreement.

7.  Refund after Non-Approval. If you or any co-applicant is disapproved or deemed disapproved under Paragraph 6, we’ll refund all application deposits 
within 21 days of such disapproval. Refund checks may be made payable to all co-applicants and mailed to one applicant.

8.  Extension of Deadlines. If the deadline for signing, approving, or refunding under paragraphs 4, 6, or 7 falls on a Saturday, Sunday, or a state or federal 
holiday, the deadline will be extended to the end of the next business day.

9.  Keys or Access Devices. We’ll furnish keys and/or access devices only after: (1) all parties have signed the Lease Contract and other rental documents; 
and (2) all applicable rents and security deposits have been paid in full.

10.  Application Submission. Submission of a rental application does not guarantee approval or acceptance. It does not bind us to accept the applicant 
or to sign a Lease Contract. 

,
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FOR OFFICE USE ONLY

Unit # or type
Apt. name or dwelling address (street, city)

Person accepting application Phone

Person processing application Phone

Applicant or Co-applicant was notified by q telephone q letter q email, or q in person of q acceptance or q non-acceptance on  
.

(Deadline for applicant and all co-applicants to sign lease is three days after notification of acceptance in person or by telephone, five days if by mail.)

Name of person(s) who were notified (at least one applicant must be notified if multiple applicants):

Name(s) 

Name of owner’s representative who notified above person(s)

 

(2)  By certified mail, if you make a written request, with proper identification, for copies to be sent to a specified address. Investigative consumer
reporting agencies complying with requests for certified mailings under this section shall not be liable for disclosures to third parties caused by
mishandling of mail after such mailings leave the investigative consumer reporting agencies.

(3)  A summary of all information contained in files on you and required to be provided by Section 1786.10 shall be provided by telephone, if you have
made a written request, with proper identification for telephone disclosure, and the toll charge, if any, for the telephone call is prepaid by or charged
directly to you.

(c)  The term “proper identification” as used in subdivision (b) shall mean that information generally deemed sufficient to identify a person. Such information
includes documents such as a valid driver’s license, social security number, military identification card, and credit cards. Only if the consumer is unable
to reasonably identify himself with the information described above, may an investigative consumer reporting agency require additional information
concerning the consumer’s employment and personal or family history in order to verify his identity.

(d)  The investigative consumer reporting agency shall provide trained personnel to explain to the consumer any information furnished him pursuant to
Section 1786.10.

(e)  The investigative consumer reporting agency shall provide a written explanation of any coded information contained in files maintained on a consumer.
This written explanation shall be distributed whenever a file is provided to a consumer for visual inspection as required under Section 1786.22.

(f)  The consumer shall be permitted to be accompanied by one other person of his choosing, who shall furnish reasonable identification. An investigative
consumer reporting agency may require the consumer to furnish a written statement granting permission to the consumer reporting agency to discuss
the consumer’s file in such person’s presence.

If you checked the box above, you will receive a copy of your investigative consumer report within three business days of receipt of your request.

I agree that the Owner, and its agents and/or employees, may rely upon this form to order background reports, including investigative consumer 
reports from companies other than Owner without asking me for my authorization again as allowed by law. I further agree that a copy of this form 
is valid as a signed original. I certify that all of my personal information is true and correct.

Applicant Date

AUTHORIZATION
I authorize  

(name of owner/complex) to obtain reports from consumer record reporting agencies before, during, and after tenancy on matters relating to a lease by 
the above owner to me and to verify, by all available means, the information in this application, including income history and other information reported by 
employer(s) to any state employment security agency. Work history information may be used only for this Rental Application. Authority to obtain work history 
information expires 365 days from the date of this Application.

Payment Authorization
I authorize  

(name of owner/complex) to collect payment of the application screening fee and application deposit in the amounts specified under paragraph 3 of the Disclosures.

Non-Sufficient Funds and Dishonored Payments.
If a check from an applicant is returned to us by a bank or other entity for any reason, if any credit card or debit card payment from applicant to us is rejected, 
or if we are unable, through no fault of our own or our bank, to successfully process any ACH debit, credit card, or debit card transaction, then:

(i) Applicant shall pay to us the NSF Charge; and
(ii) We reserve the right to refer the matter for criminal prosecution

ACKNOWLEDGMENT
You declare that all your statements in this Application are true and complete. You authorize us to verify the same through any means. If you fail to answer 
any question(s) or give false information, we may reject the application, retain all application screening fees and all or a portion of the application deposit 
as liquidated damages for our time and expense, and terminate your right of occupancy. Giving false information is a serious criminal offense. In lawsuits 
relating to the application or Lease Contract, the prevailing party may recover all attorney’s fees and litigation costs from the losing party. We may at any 
time furnish information to consumer reporting agencies and other rental housing owners regarding your performance of your legal obligations, including 
both favorable and unfavorable information about your compliance with the Lease Contract, the rules, and financial obligations.

Applicant’s Signature Date

AUTHORIZATION AND ACKNOWLEDGMENT (CONTINUED)

ADDITIONAL COMMENTS

Complete one application per adult occupant and return via email to JonesBerkeley@greystar.com or in person, by appointment, at 1080 Jones St., Berkeley CA 94710
(Call 510.952-1500 for appointments)




